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Document Management

Digital Copiers and Document Management

SearchExpress Document Management software lets you use your digital copier to scan
documents, and provides OCR, indexing, routing and searching.

The documents can be automatically routed based on content, e.g., the vendor name or
ship-to address on invoices can automatically determine to whom the invoice is routed for
approval.

Indexing is the optional assignment of fields, such as document type, date, and
name.

You can automatically index documents using barcodes, Zone OCR, or readm
from other computer applications.

Also, you can key the index fields, keying the data at your desk either befor
after scanning.

To index the documents before you scan them, you can optionally use
SearchExpress Distributed Data Entry. This lets you index and route documents
from your desk, before the documents are scanned with your digital copier.

While at your desk looking at paper documents, before the documents ar ]
copier, you use your browser to key data to an on-screen form. This can b
intranet or the Internet, and the data is written to your server. ;.
After entering the data, you click the browser print button and SearchEx ’_ ' -
barcode. The barcode can be printed to a sticky label, or to a page. L ——~————

|

You place the barcode on or before page one of the document, and send or take the docu-
ments to a digital copier for scanning.

Document Management is now very affordable!
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